
 

 

 

REQUEST FOR TENDERS 
 
File: AP 5/4/5 
Date: 28 June, 2016  
To: Interested suppliers 
Contact: Dr. Tommy Moore, PI-GOOS Officer (tommym@sprep.org)  
 
Subject: Request for tenders: Project Management assistant for the Pacific 
Oceans Acidification project (Re-advertisement) 

 

1.   Background 

 
1.1. The Pacific Regional Environment Programme (SPREP) is an 

intergovernmental organisation charged with promoting cooperation among 
Pacific islands countries and territories to protect and improve their environment 
and ensure sustainable development. 

1.2. For more information, see: www.sprep.org.  

 

2.   Specifications: statement of requirement 

 
2.1. SPREP would like to call for tenders from qualified and experienced consultants 

who can offer their services as a Project Management Assistant to provide 
project management and technical support services, to be based out of the 
SPREP Headquarters, to implement the NZ Pacific Partnership on Ocean 
Acidification. 

2.2. The terms of reference for the consultancy are set out in Annex A. 
 

3.   Conditions: information for applicants 

 
3.1. To be considered for this tender, interested suppliers must meet the following 

conditions:  

 Fulfill the individual requirements and competencies listed in Annex A 
for the consultancy. 

 Supply three references as part of their tender application. 

 Willing and able to reside in Apia, Samoa from July 2016 to 30 June 
2019 (including right to work), and to primarily work out of the SPREP 
Headquarters for the duration of the consultancy. 

 Submit a complete submission as directed in section 4. 
 

4.   Submission guidelines 

PO Box 240, Apia, Samoa  

E: sprep@sprep.org 

T: +685 21929 

F: +685 20231 

W: www.sprep.org 

The Pacific environment, sustaining our livelihoods and natural heritage in harmony with our cultures. 
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http://www.sprep.org/
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4.1. Tender documentation should demonstrate that the interested supplier satisfies 
the conditions stated above and is capable of meeting the specifications and 
timeframes, and provide supporting examples to address the evaluation criteria. 

 
4.2. Tender documentation must include:   

 A cover letter stating that the tenderer meets the conditions in section 3 and 
that the tenderer has the ability and resources to complete the consultancy 
within the stated timeframes and budget. The cover letter should include the 
price in NZ dollars which includes all fees, expenses and costs (noting that 
the anticipated budget will not exceed NZD $200,000).  Please note that all 
expenses related to project travel and work will be covered by SPREP. 

 A comprehensive Curriculum Vita with contact details of at least three 
professional referees and samples of past work with a clear explanation of 
what aspects were coordinated by the applicant and what aspects were done 
directly by the applicant. 

 The proposal must remain valid for 90 days from date of submission. 
 

5.  Tender Clarification 

 

5.1. Any clarification questions from applicants must be submitted by email to 

Tommy Moore (tommym@sprep.org) copy maraeap@sprep.org before 4 July 

2016. A summary of all questions received with an associated response will be 

posted on the SPREP website www.sprep.org/tender by 6 July 2016. 

 

6.  Evaluation criteria 

 
6.1. SPREP will select a preferred supplier on the basis of SPREP’s evaluation of 

the extent to which the documentation demonstrates that the tenderer offers the 
best value for money, and that the tenderer satisfies the following criteria. 

 (15%) Relevant qualifications as stated in Annex A. 

 (10%) Price in $NZD. Clearly identify amount for fees, expenses and all 
other related costs. 

 (20%) Demonstrated experience in project management, preferably in 
the Pacific islands. 

 (15%) Familiarity with ocean acidification, coral reefs monitoring and 
restoration, climate change adaptation, and/or coastal zone 
management, preferably in the Pacific islands region.   

 (15%) Familiarity with environmental and climate change issues in the 
Pacific islands, and experience working with remote communities. 

 (15%) Proven interpersonal skills with a demonstrated ability to form and 
maintain fruitful business relationships, and manage stakeholders.  

 (10%) Excellent written and oral communications skills and fluency in 
English.  Fluency in a second language used in the Pacific islands is a 
bonus. 

 

7.  Deadline 
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7.1. The due date for submission of the tender is: 12 July 2016 midnight (Apia, 

Samoa local time) 

7.2. Late submissions will be returned unopened to the sender. 

7.3 Please send all tenders clearly marked ‘TENDER: Project Management 
assistant for the Pacific Partnership on Ocean Acidification project  to:  

  
mail: SPREP 

  Attention: Procurement Officer 
PO Box 240  
Apia, SAMOA 
 

Email: tenders@sprep.org  
  
  
Person: Submit by hand in the tenders box at SPREP reception, Vailima, 
Samoa 
  
         
SPREP reserves the right not to accept the lowest or any submitted 
tender. 
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Annex A: Terms of Reference for the Project Management assistant for the 
New Zealand Pacific Partnership on Ocean Acidification project 

 
Overview: 
As a follow-up to the “International Workshop on Ocean Acidification” co-hosted by New 
Zealand and the United States of America, in partnership with SPREP, New Zealand is 
supporting the “New Zealand Pacific Partnership on Ocean Acidification” project that 
aims to build resilience to OA in the Pacific Islands region.  The project is a collaborative 
effort involving SPREP (project manager), SPC, and USP.  The project will put the 
principal conclusions of the workshop into action by focusing on: 

 Research and Monitoring; 

 Capacity Building; 

 Policy Development; and 

 Identification and Implementation of Adaptation Strategies. 

The overall goal of the project is that “Pacific Islands and Territories are resilient to 
Ocean Acidification impacts with adaptation measures in place” and this goal will be 
achieved through: 

 Increasing ecosystem and social resilience to Ocean Acidification; 

 Developing a knowledge base for improved policy and planning; 

 Improving monitoring of Ocean Acidification; and  

 Developing a framework of action for adapting to Ocean Acidification at the local 
level through practical measures that empower all members of society to take 
informed actions. 

Adaptation pilot sites in Fiji, Vanuatu, Kiribati, and Tokelau have been proposed, and we 
are in the process of obtaining country endorsement for the project and identifying pilot 
sites.  We are also following the recommendations of the participants in the October, 
2015 regional ocean acidification workshop and are seeking support from the Green 
Climate Fund (and other potential partners/donors) to expand the project to a full 
regional program of work.  
 
Consultant roles and responsibilities: 
Project management and the execution of the majority of the project activities are 
currently being carried out by the PI-GOOS Officer at SPREP in addition to his normal 
activities.  We are seeking a Project Management Assistant to work with the project 
manager for 34 months (July 2016 to 30 June 2019, 11 months per year).   
The Project Management Assistant should have a graduate degree in environment, 
oceanography, natural resource management, or a related field and demonstrated 
experience in project management, preferably in the Pacific islands.    
Familiarity with climate change adaptation, coral reefs, coastal zone management is 
also necessary.   
To be based in Apia, Samoa at the SPREP campus, he/she will report to the project 
manager and will work with him and the project team in the following areas:  

i. Assist with project management, including planning, procurement, and reporting; 
ii. Support the implementation of on the ground practical adaptation activities; 
iii. Assist in capacity building, awareness raising and raising the profile of the 

project through regular communication outputs; 
iv. Assist participating countries in linking the project to national policy by way of 

policy development support;  
v. Assist participating countries and project team in proposal writing and 

partnerships to further expand the OA initiative and priorities; and 
vi. Perform other activities that may be assigned by the Project Manager and/or 

SPREPs Climate Change Director from time to time. 


